THE PEARSON CENTRE FOR YOUNG PEOPLE 
2 Nuart Road, Beeston, Nottingham. NG9 2NH 0115 9254112
PARTIES
	CLIENT DETAIL
	

	Name of Organisation
	

	Name of Applicant 
	

	Daytime telephone number (Including mobile)
	

	Evening telephone number (Including mobile)
	

	Email 
	

	Address of Applicant 
	…………………………………………………………………………………..……….

…………………………………………………………………………………..……….

…………………………………………POST CODE………………………………



	Invoice address (If different to above)
	…………………………………………………………………………………………….

……………………………………………………..…………………………………….

………………………………….……POST CODE……………………………….

	Date(s) required for hire 
	



	BOOKING DETAILS
Main sports hall, ½ the sports hall, the whole auditorium including the stage, Meeting room 1, 2 or 3, Dance Studio or the out door five aside football pitch.
Please can you add any additional information that you may think is relevant.
	

	Time of hire (i.e. include set-up/break-down times)
NB: Minimum 4 hour booking for 2 hour party (1 hour to set up, 1 hour to clear away)

	Start
	

	Finish
	

	Number of people attending (APPROX)
	

	Type of function (e.g. conference, meeting, dinner etc.)
	

	Equipment Required (State Numbers)
	…………………………………………………………………………………………..

…………………………………………………………………………..……………..

……………………………………………………………………………………………
……………………………………………………………………………………………

……………………………………………………………………………………………

	Will you be having any refreshments? 
	

	Do you wish to use the Centres Canteen?
	

	A £50 deposit is required on all bookings. 
	Providing the premises are left clean and tidy and the booking does not overrun, this will be returned!             


	I hereby make application to use the facilities listed above. I have read and agree to observe the conditions set out overleaf and I confirm that I have my own public liability insurance cover in place and absolve the Pearson Centre of any insurance issues should they arise. I enclose a cheque/cash to the value of £………………….., representing 10% of the total lettings as a non returnable deposit. (Please make cheques payable to The Pearson Centre for Young People).


	Print Name……………………………………………………………………………………………………………………………………….………

Signed…………………………………………………………………………………………………………………………………………………..…..

Date………………………………………………………………………………………………………………………………………………..…………


	FOR OFFICE USE ONLY

	DATE RECEIVED…………………………………………………………………………………………………………………………..……….

	AMOUNT PAID……………………….…..DATE………………………………………………………………………………………..……


NOTES 

1.
Please complete this form and return it, together with the booking fee, to The Pearson Centre as soon as possible after a provisional booking has been made.

2.
This application must be signed by some other person who has authority to contract on behalf of the club/organisation wishing to use the premises.

3.
The letting will be subject to the conditions set out below.  Should these conditions not be adhered to the centre reserves the right to levy an additional charge to cover additional costs.

4.
IF THIS BOOKING FORM IS NOT RETURNED WITHIN FOUR WEEKS FROM THE DATE OF ISSUE, THE PROVISIONAL BOOKING WILL BE CONSIDERED CANCELLED.

CONDITIONS OF LETTING
1.
To ensure during the time these premises are so used that, such activities are conducted in an orderly manner and under adult supervision and that this right is exercised quietly and in a manner unlikely to cause annoyance or become a nuisance to other users or to the owners or occupiers of neighbouring property.

2.
For the purpose of dances or similar functions to which the general public are admitted and at which there may be a large gathering, it is the responsibility of the organisers to ensure that the letting is properly controlled by appointed stewards or other such responsible persons to maintain order throughout the whole period of the letting.

3.
To make good all damage done to these premises or other property of The Centre, which is in any way attributable to the exercise of this right. 

4.
To indemnify The Centre against all claims and demands for injury, loss or damage to persons or to property arising from the exercise of this right howsoever such injury, loss or damage may be caused.

5.
Furniture or equipment must not be removed from the premises.

6.
No fixtures or decoration of any kind requiring nails, screws or pins to be driven into the property are permitted. Any other adhering material ie blu tac etc. is to be removed at the end of the booking.
7.
No responsibility can be taken by The Centre for any property, equipment or other materials brought into the centre in relation to private functions being held in our premises.

8.
Intoxicating drinks must not be brought into the premises, except by arrangement with the Centre Manager.

9.
No special preparations maybe applied to the floors for dancing purposes.

10.
No helium-filled balloons to be taken into the main hall.
11.
In the event of the premises not being used after approval has been granted, the applicant will be responsible for payment of the full fee if notification of cancellation is not given at least FOUR WEEKS before the approved letting time.
12.  The Pearson Centre reserves the right to cancel any booking(s) at any time by giving at least FOUR WEEKS notice.
13.
All bookings are subject to the hirer ensuring that health and safety regulations are adhered to, and are prepared to take responsibility for that.  These regulations include ensuring:

· All fire exits are illuminated throughout the hire period;

· Nothing is put in any way to block a fire exit, there should be clear access to fire exits at all times;

· If chairs are placed out in rows, there are to be no more that 12 in any row, after that there should be a break in the row.  This, in particular, relates to events or activities that involve a theatre licence.

14.
All rubbish must be removed by the client from The Pearson Centre premises.

15.
The building at all time must be in a reasonably tidy state so as not to inconvenience other users.
16.  A returnable deposit of £500 is required for every booking and this must be paid by cash only.  This will be returned subject to the rooms hired at the Centre being left in a satisfactory manner.
17.  Insurance can be arranged at a cost between £5 and £25 depending on the size of the booking.

18.  Any electrical equipment, bought into the Centre, must have a valid Portable Appliance Testing Certificate, and this certificate must be provided to the Centre.

19.  Gas bottles are not allowed in the building or on the site.
PLEASE NOTE THAT THE BUILDING MUST BE LEFT IN A REASONABLY TIDY STATE SO NOT TO INCONVENIENCE OTHER USERS.
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